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2024 COMMERCIAL BUILDING PERMIT APPLICATION 

Application Date:  Project Name: 

Address:  

Owner:    Agent: 

Owner Address:  

E-mail:  Phone #: 

Project Architect/Engineer: 

Address:  

E-mail:  Phone #: 

Contractor:   License #: 

Contractor’s Qualified Agent or Contact Person: 

Address:  

E-mail:  Phone #: 

Is this project located in historic district?     Y / N 
• If yes, then application must be made and approved by the Historic Preservation Committee prior to building

application (unless interior renovations only).
Does this project include new construction, additions or added impervious surfaces?  Y / N 
• If yes, then a site application must also be submitted with package for review.

Is any portion of the lot or property in flood plain?  Y / N
• If yes, project submittals must include FEMA forms prepared by licensed surveyor to exclude the footprint of the

building with minimum height of finished floor elevation 12 inches above Base flood elevation.

PROPOSED OCCUPANCY CLASSIFICATION (Chapter 3 IBC) 

Assembly Subclass 

 Institutional Subclass 

 Business 

 Mercantile 

 Educational 

Utility & Miscellaneous  

 Residential (other than 1 and 2 family 

dwellings) Subclass  

 Factory Industrial 

 Storage   Subclass   

 High-Hazard Subclass 
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 Is Proposed Occupancy Classification Different From Current Classification? Y/N    
*If yes, you must confirm whether location would need to be rezoned. Zoning Application may be necessary. 

IMPERVIOUS SURFACE CALCULATIONS 
Impervious surfaces are those that will not allow absorption of rainwater. This includes roofs, drives, parking areas, out 
buildings, walks, pools, any other hardscape, solid or semi-solid surfaces. Even densely compacted gravel may be 
considered impervious. 
 
Total of any existing impervious surfaces       Sq. Ft.  Less any impervious to be removed    Sq. Ft. 
Plus any new impervious    Sq. Ft.             Equals grand total of all impervious on site    Sq. Ft. 
Lot Area    Sq. Ft.     Total area disturbed     Sq. Ft. 
 
DESCRIPTION OF IMPROVEMENT (check all that apply) 
 

 New Building - sq. ft.     

 Interior Renovation 

 Addition - sq. ft.     

 Repair 

 New Impervious Surface - sq. ft.    

 Landscape/ Hardscape 

 Exterior Renovation 

Total Costs:       

Items to Provide (all may not be applicable for every project) 
• Commercial Building Permit Application 
• One (1) set of drawings & specifications prepared by Georgia licensed professional (life safety plan, electric plan, 

floor plan, elevation drawings, section drawings, metal building engineering, mechanical drawings, plumbing 
drawings, and wind load analysis). Plans may be submitted electronically 

• Geotechnical Report 
• Engineering Truss Drawings 
• Temporary Utility Agreement 
• Energy Code Compliance Forms 
• HPC , ARZA, and Landscape Board Approval 

NEW/ ADDITIONAL UTILITIES REQUESTED 

(  ) Electrical:                 1ph or 3ph     Overhead or Underground       Service Size    amp 

(  ) Water:                       ¾”                 1”                  2”               Other    

(  ) Water(Irrigation):    ¾”                  1”                  2”               Other     

(  ) Gas:   BTU Consumption        List of Appliances       

(  ) Sewer                              (  ) Cable                                   (  ) Telephone                         (  ) Internet  

Disclaimer: Applicant warrants the truthfulness of the information in the application, and that if any of the information 
provided is incorrect, the building permit may be revoked. Furthermore, the application and permit can provide that if the 
permit is issued wrongfully whether based on misinformation or an improper application of the code, the building permit 
may be revoked. 

     /             
Contractor/Agent Signature                            Print Name   Date 
 
                 
 Approved: Chief Building Official                                                      Date                                                                


